TRUONG PAI HOC CONG THUONG

THANH PHO HO CHI MINH Péc 1ap — Tw do — Hanh phic
KHOA CONG NGHE THUC PHAM

TT UNG DUNG & CGCN THUC PHAM

S4: 75/TB-TTUD&CGCNTP

THONG BAO - HUONG DAN

(Vé vigc thue hién va nép dw triz Pé dn Cao hoc)

1. CAC TU VIET TAT

SV: Sinh vién TB: Thiét bi

GV: Giang vién HC: Héa chat

GVHD: Giang vién huéng dan DM: Danh muc

DC: Dung cu PTN: Phong thi nghiém

CC: Cong cu NCKH: Nghién ctru khoa hoc

2. HUONG DAN NHAP DU TRU FILE “Mau so | - DU TRU HOA CHAT Ca

Luu y:

Cao hoc”
Sinh vién thao tac nhap & sheet “SV nhap”
Sinh vién nhap ddy du thong tin & cac cot (1), (2), (3), (4), (5), (6), (7), (8), (9),
(10), (11), (12), (17)

o Cot (12) “Ma HC” sinh vién tim ¢ sheet “Danh muc hoa chét géc”. Luu

V. diF liéu & sheet “Danh muc héa chat goc” khéng dwoc tw Y chinh sira

KHONG thao tac nhap hodc chinh stra & cac ¢t t6 mau vang (13), (14), (15),
(16), (18)

Khi nhép cot s6 lugng (Cot 17) sinh vién cha y nhap s6 luong theo “Don vi tinh”
va nhap theo s6 luong TONG chung cua ca nhom theo GV, KHONG nhép s6
lwong dé nghi cua ting ca nhan.

Pinh muc tdi da sinh vién dugc hd tro hoa chat 1a: < 20%*Hoc phi khoa luin/

1 sinh vién (trong file excel c6 cot tong thanh tién cac ban luu ¥ dé dy tra khong
vuot dinh mirc)

Nha trudng chi hd tro cic héa chit co ban c6 sin ¢ kho, khong mua cac hoa
chit dét tién, hoa chét dic biét, chat chuan, hoa chat phai dat hang,.....

Phong thi nghiém chi nhan 1 bang tong tir mot nhom GV hudng din khong nhan

dé nghi theo timg ca nhan sinh vién.
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Tp. H6 Chi Minh, ngay 13 thang 08 niam 2025



3. HUONG DAN NHAP DU TRU FILE “Mau so 2 - DU TRU DC, CC, TB
Cao hoc”
- Sinh vién thao tac nhap & sheet “SV nhap”
- Sinh vién nhap day du thong tin & cac cot (1), (2), (3), (4), (5), (6), (7), (8), (13)
o Cot(8) “Mi DC-CC-TB” sinh vién tim ¢ sheet “DANH MUC GOC”. Lusu
y: dit lieu o sheet “DANH MUC GOC” khong dwoc ty y chinh sua
- KHONG thao tic nhap hodc chinh stra & cac cot to mau vang (9), (10), (11),
(12), (14)
- Phong thi nghiém chi nhan 1 bang tong tir mot nhom GV huéng din khong nhan
dé nghi theo timg ¢4 nhan sinh vién.
- PTN s& xem xét tinh trang kho dung cu va s& can ddi lai sé luong cap phét cho
tat ca cac nhom theo Dy tril cac nhom d3 giri vé.
- Cac nhom GVHD da c¢6 nhom thyc hién NCKH, CGCN va da luu dung cu thi s€
dung theo nhém GVHD. Nhom chi dién muon bd sung cac cong cu va thiét bi.
4. HUONG DAN NHAP FILE “Mau so 6 — Du tru vat tu, dung cu, thiet bi”
- Dai dién sinh vién nhap diy du thong tin cua tit ca cac dé tai theo nhom Giang
vién.
- Copy lai dit li¢u da lam trudc do ¢ Mau sb 1, Mau s6 2 vao cac muc VAt tu, dung
cy, cong cuy, thiét bi tuong ng (khong thay doi trat tw).
5. HUONG DAN GUI FILE VA NOP BAN GIAY

a. File mém giri vé dia chi email: 1ab@fst.edu.vn va cc cho GVHD

- Khi gri mail cac ban vui long ghi tiéu dé véi noi dung day di nhu sau:
DU TRU KLTNCAOHOC_Tén GVHD
- Han chét gui file: trudgc 16h00 ngay 23/08/2026
- LUU Y: bé thuén tién trong cong tac phan hoi va tong hop. PTN yéu cau chi dai
dién 1 ban nhom trudéng hodac GVHD guri mail vé PTN, PTN khong nhan du tru

riéng 1¢ cua tung sinh vién

- Giri day du 3 file gom:
1. Mauso 1 -DU TRU HOA CHAT CAO HOC
Dat lai tén file: Tén GV_Mau so 1 (Vi du: Phan The Duy Mau so 1)
2. Mauso2-DUTRU DC, CC, TB CAO HOC
Dat lai tén file: Tén GV_ Mau so 2 (Vi du: Phan The Duy Mau so 2)
3. Mau so 6 — Du tru vat tu, dung cu, thiet bi
Dat lai tén file: Tén GV_ Mau so 6 (Vi du: Phan The Duy Mau so 6)

b. Ngp bdn in: Sinh vién ngp bdn in (Chi nop “Mau so 6 — Du tru vat tu, dung cu,
thiet bi”) cé ddy dii chit ky ciia sinh vién dai di¢n Iip dw trix va giing vién
hwéng din vé phong G406 - Trung tam Ung dung va Chuyén giao (gdp Co
Tién) sau khi nhian dwoc phan hoi dong y nhén file tir mail PTN.

Luu y:


mailto:lab@fst.edu.vn

Pé tranh su sai khac sb liéu gitra cac file thi sau khi cac ban nhap dir li¢u theo
Ma ¢ file “Mau so 17, “Mau 2” xong sau do6 s€ copy dir li€u, thong tin sang file
“Mau so 6” (giit ding thir ty d¢ PTN dé ra soat va kiém tra dir liéu). Néu gitra
cac file co su sai 1éch, phong thi nghiém s€ khong nhan ban dy tru.

Du tril ctia cdc ban phai giri cho GVHD xem va duyét trudce khi giri vé phong thi
nghiém, khi giri mail cho phong thi nghiém cac ban vui long cc kém GVHD
(Mail khéng cc cho GVHD dugc tinh 1a khong hop 1é va khong dwoc tong
hop @& nghi).

Cac nhom sé& 1ap duy tru chung theo nhém giang vién huéng dan khong lap du tru
riéng 1€ tung ca nhan.

Quy dinh $6 thung nhya dugc luu: 01 GVHD duogc luu tdi da 4 thung nhua, néu
nhém c6 dé tai vi sinh thi dugc luu t6i da 6 thung nhira (PTN s& can d6i bd tri
cho phu hop).

Cac nhom GV di c6 cac nhéom Nghién ciru khoa hoc/Chuyén giao/Dy an luu
dung cu trude do6 thi caic nhém KLTN s€ st dung chung dung cu. Truong hop
can dé nghi bo sung thi cac nhom chi lam dé nghi dung cu bd sung thém vai
luong phu hop, s6 lugng nay PTN s& xem xét va can dbi cap phat néu da luong

dung cu.
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